
 

Laboratory #5 

 

 

Form, Subform, Drop-down combo box 

 

 

Topics: 

 

 

1. Create forms 

2. Create subforms 

3. Create drop-down combo box 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1. In this laboratory session we will practice data entry using form/subform like the following. 

 
 

2. Open the database “Lab 5A Start.mdb.” Below is its ER diagram. 

 
 



3. Create a new form to be used as the main form. 

 
 

4. Below is the form created using the “AutoForm:Columnar” option. 

 
 



5. Edit the form and save it as “frmTimeCardEntryMain.” 

 
 

6. Next, create a new form to de used as the subform. 

 
 



7. Save the subform as “frmTimeCardEntrySub.” 

 
 

8. Below are the properties of the subform. 

 
 



9. Drag and drop the subform into the main form. 

 
 

10. Below are the linking properties between the main form and the subform. 

 
 



11. Main form and subform are linked. 

 
 

12. Adjust the size of the subform 

 

 



13. Create a query to display project IDs and names. 

 
 

14. Previous query will be used to create a list selection using a combo box in the subform. 

 
 



15. Set the Row Source of the combo box to display the list from the query. 

 
 

16. Set the number of columns, widths, and list width. 

 
 



17. That’s the result. 

 
 

18. Create a query to display cost codes and descriptions. 

 
 



19. Previous query will be used to create a list selection using a combo box in the subform. 

 
 

20. Set the number of columns, widths, and list width. 

 
 



21. Final Result 

 
 

22. Link the new form/subform to the application switchboard. 

 
 



 

Laboratory #5B 

 

 

Functions in Forms 

 

 

Topics: 

 

 

1. Create custom functions 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1. In this laboratory session we will use functions and procedures in form controls. 

 
 

2. Open the database “Lab 5B Start.mdb.” Below are its tables. 

 
 

Summarize total from another table  

Subform 



3. Using DSum Function. 

 
 

4. Defining custom functions to find the tax rate based on the state. 

 
 



5. Visual Basic editor. 

 
 

6. Calculated fields using expressions 

 


